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 Learn something new that you can take back 
and share with others! Have a little fun! 
 

 Review Test Security and Ethical Practices 
related to our State Testing Program! 
 

 Develop an understanding for “What’s new” and 
changes to know! 
 

 Have the confidence of Buzz Lightyear and be 
able to tackle things as they come your way this 
year! 



 Sign in process…two options: 
◦ Forms at tables 
◦ Online google docs 
 

 Backchannel Questions 
http://backchannelchat.com/backchannel/8458
10337  
 
 

 Look for the   - new/revised 

http://backchannelchat.com/backchannel/845810337
http://backchannelchat.com/backchannel/845810337


 KSDE Website  - coming soon 
 

 Padlet – “all in one” link that let’s you access 
power point, handouts, activities, etc. 
 http://padlet.com/matthewm/58vy61hrifjm 

http://padlet.com/matthewm/58vy61hrifjm


 Elementary 
 Middle Level 
 High School 
 Building Test 

Coordinator 
 District Test 

Coordinator 
 Assistant 

Superintendent or 
Superintendent 

 Board Member 
 KSDE/CETE Staff 
 KAAC Member 

 Education less than 5 
years; 6-10 years 

 Education More than 
you want others to 
really know! 

 You aren’t sure who you 
are…but you know you 
love kids and love 
working in education! 



 
 

 
 
 
Have to do with Test Security and 
Ethics? 

It’s Go TEST Time! 



Handout 





















Stand and Deliver 



 How are all of these items connected to our 
work today? 
 

 What do they have to do with Test Security 
and Ethics? 



 
 

 Just like our friend Buzz Lightyear in the 
movie Toy Story it is time we refine our way 
of thinking about assessment. Buzz Lightyear 
is known for his bravery and courage and he 
believes that following rules is the way people 
should live their life.  
 

It’s Go Time! 



 Test security is essential to obtain 
reliable and valid scores for 
accountability purposes. Accordingly, the 
Department of Education must take every 
step to assure the security and 
confidentiality of the state test materials. 

  
 It is the responsibility of individuals who 

develop the tests, who administer the 
tests, and/or those who use the results 
to follow test security laws, regulations, 
and procedures.  
 



 Oversee test security for the entire district.  
 
 Establish and implement test security and 

ethics procedures for the district.   
 



Handout 



 All district coordinators will be trained by 
KSDE in test security procedures and ethical 
test practices yearly.  

 
 All staff who administer a state assessment 

must be trained yearly! 
◦ Must be an employee of the school system. 
◦ No volunteers, parents, etc.   



 District Test coordinators are responsible for 
local training of building test coordinators; 
teachers/test proctors. 

 
 Documentation of training attendance (must 

be provided during Monitor Visits!) 
 
◦ Staff Training must include:  
 Test Security 
 Ethics of Testing 
 Providing Ethical Accommodations 
 Documentation of Sign off/Agreement to Abide by 

Ethical Practices 
 
 
 
 



Any staff member who administers a 
state assessment must sign an 
agreement to abide by form. 

• Choose the form that 
works for you and your 
district! 

 

• All options posted on 
KSDE website! 

 

• Must provide during 
monitor visits! 



 District test coordinators must keep on file 
documentation for text to speech 
accommodations, paper/pencil 
accommodation and any other test type that 
requires a deviation from the general 
assessment.   

 
 Documentation must be kept at district and 

at the building level. 
 



• Choose or create a form that works for you and your 
district! 

• Options posted on KSDE website! 
• Must provide during monitor visits! 



 Establish procedures that determine who will 
have access to information in the Educator Portal. 

 
 Different User Roles are available and it is the 

responsibility of the district test coordinator to 
determine role assignments within their district.  

 
 Once role assignments are determined and 

access has been granted the user will need to 
confirm that role and sign a Security Agreement 
when logging into the site.   

 
 Teachers may not print tickets or reactivate 

student tests and should not be given a user role 
that allows this access.  
 



Think 
about… 

KITE EDUCATOR 
PORTAL USER 

MANUAL 
September 2014 



www.ksassessments.org     

 Another Security Sign Off… 
 When logging into the Portal you are 
asked if you agree to “follow rules 
and protocols for test security and 
ethics”… 

http://www.ksassessments.org/
http://www.ksassessments.org/


Think 
about… 

□ Establish procedures for 
entering/managing 
student accommodation 
information into the 
Personal Needs Profile 
(PNP) in the Educator 
Portal.  Remember…Info stays in 

the system.  How do you 
manage it from year to 

year? Changes?  



 Except where explicitly allowed as described 
in the Test Administration Manual, electronic 
materials used during assessment 
administration may not be printed or created. 

   
◦ Therefore, it is the district test coordinator’s 

responsibility to establish procedures for obtaining 
materials necessary for test administration and 
distribution for each building in the district; and 
establish procedures for returning/destroying (burn 
or shred) test materials upon completion of testing.  
(i.e. tickets, braille, large print, etc.) 

 



 Teacher/test proctor may not store or save on 
computers or personal storage devices any test 
items;  

 test items may not be shared via email or other file 
sharing systems;  

 or reproduced by any means. 
 

 



 The district testing coordinator is responsible 
for establishing the process/system used by 
the district for reactivating students.  Some 
districts allow building test coordinators to do 
this. Others only allow the district office to 
reactivate.   Teachers may not reactivate. 
 

 Best practice is to have two people present 
when reactivating a student test.   

 
 
 



 Keep on file documentation of test 
reactivation.   

 
 Logs should include: student identification 

number, and grade, test content area being 
assessed, date and reason for reactivation.   
 

For your 
own 

protection 

Name 



 Once a student has completed all test parts 
only the district test coordinator can 
reactivate students.   
◦ The only exception to this rule is for students who 

have not answered all test questions contained 
within a test part. Approval should be given by the 
district test coordinator. 
 
◦ End Review Screen – if this page has been reviewed 

by the teacher/test proctor this should not happen. 
 

 
 



 
 Once scores have been viewed, tests may not 

be reactivated without permission from KSDE. 
District test coordinators would initiate this 
conversation with KSDE.  
 
 



 Reactivation should not occur for students 
whose results you deem are not appropriate 
(i.e. the student scored “XXX” and you know 
they are capable of doing better so you 
reactivate one part of the test to try to 
improve the score).  
 

 If you feel there are circumstances that do 
not allow the collection of valid assessment 
data notify your District Test Coordinator who 
will contact KSDE. 
 



Report any breach of test security, loss of materials, failure to 
account for materials, or any other deviation to Lee Jones, 

Assessment Coordinator, Kansas State Department of 
Education, 785.296.4349. 



HOT TOPICS  
TO THINK ABOUT IMPORTANT CHANGES 

 Fact Sheets 
 Examiner’s Manual 
 Agree to Abide By forms 
 Test Schedule; Calendar 
 Test Periods, Monitoring and Managing Tickets 
 Calculators 
 Monitor Visits 
 Training Materials Available 

 

 







Fact Sheet Training 

 Updated – October 
2014 
 

 Read/Review 
 
 Be sure to provide 

copies of the Fact 
Sheets to Test Proctors 
during training. 

 



 Actively monitor the testing environment by 
moving around the room. Moving around the 
room encourages students to focus on their 
own work. 

 
 Teacher/test proctor may not say nor do 

anything that would let a student know whether 
an answer is correct. 

 
 Teacher/test proctor may not ask students how 

they got an answer.  



 Teacher/test proctor may not tell students to 
redo a specific item or to review any specific 
part of the test once testing has begun. 
 

 Teacher/test proctor should verify the End 
Review Screen upon completion of the test to 
see that all test questions have been answered 
before a student exits the test. Teacher/test 
proctor may not go back and review each 
question individually with the student. 
 



 Teacher/test proctor may not store or save on 
computers or personal storage devices any test 
items; test items may not be shared via email or 
other file sharing systems; or reproduced by 
any means. 
 
 



 Module 2: DLM Test Security 
 Module Assessment  



 KSDE website 2014-2015 Kansas Assessments 
Overview (March 9 – May 15) 
◦ DLM testing (Alternate Assessment)  
◦ Break Kite Day – October  

Updated 10-16-14 



 KS Math: 
 Day 1 – Part 1 – 25 questions – 50 minutes 
 Day 2 – Take Part 2 and Part 3 (two tests 15 question each – about 25 

minutes per test) – 50 minutes 
 Day 3 – Take Part 4 – 15 question test – about 25 minutes;  and do 

Performance task (Gr. 3-8) – allow at least 60 minutes.  Performance 
task may take longer and could be done on its own day. 

 Scoring performance task – human scored  
  
 KS ELA: 
 Day 1 – Part 1 – 25 questions – 50 minutes 
 Day 2 – Take Part 2 and Part 3 (two tests with 15 questions each – about 

25 minutes per test)  - 50 minutes 
 Day 3 – Take Part 4  (15 questions) – 25 minutes  
   
 KS science: 
 Day 1 – Part 1 – 50 minutes 
   
 History/Government: 
 Day 1 – Part 1 and Part 2 – 50 minutes; Plus Perf. Task 
   
 

 

Multidisciplinary 
Performance Task 
Part 1 – 50 minutes 
– read about task 
Part 2 – 50 minutes 
– write response  



 CETE Upgrade Features to Tickets 
◦ Teacher/Hour/Class 

 
 https://tellagami.com/gami/9R4ARJ/ 

Think 
about… 

https://tellagami.com/gami/9R4ARJ/
https://tellagami.com/gami/9R4ARJ/
https://tellagami.com/gami/9R4ARJ/


 
 Verifies students are arranged so that they are not 

sitting next to someone with the same test form 
and/or adequate spacing between test takers if 
possible.* 

 
*Note: until we complete the 14-15 “test season” 
arrangements for students sitting next to each other 
with same form are not possible for all sections of the 
test – for this reason it is important to note test proctor 
up and moving around the room. 
 



 Have your technology ready! 
 
 Update your KITE software! 

 
 Have your headsets, ear buds, etc. ready to 

go for students who need them.  Any student 
could have the directions read orally using 
the computer. 
 
 



• CETE has prepared an app for Apple (iTunes Store).  
 

• The app will be downloaded for iPad users to lock down 
the iPad when students access KITE. This will prevent 
students from going out on the web, sending emails, or 
accessing any other app while taking State assessments.  
 

• Schools will then be able to download it for free, and 
instructions will be sent to schools on how to find it and 
install it on iPads. 

  
• Do NOT purchase the $0.99 app – it won’t work and it isn’t 

the right one! 
  
  
  

Monitor Visitors will look for 
this when testing with iPads. 



• State-trained monitors will 
monitor testing sessions 
5-10% of buildings.  

 
• Combination of volunteers 

and random selections.  
 

• Stratified sample—
representative of 
small/large, rural/urban, 
elementary/middle/high, 
area of the state, etc.  
 

• Visits are not optional—
but they are also definitely 
NOT painful!  



 To volunteer your school/district – write “yes” by your 
name in the column on the sign-in sheet today.  
 

 School Selection (sample) will by made by December 
30th  
 

 If you don’t volunteer…you know what might happen! 
 

 
 Monitor Team Members: 
◦ KAAC – Kansas Assessment Advisory Council 
◦ We will match monitors with buildings in January.  
◦ Monitors will contact districts test coordinators to obtain 

testing schedule and set up visits. 
◦ PLEASE let monitors know if building testing dates change. 
 



 

Please review 
the Monitor 
Checklist to 

become 
familiar with 

requirements! 
 



 Students must be registered for this feature 
(PNP) and this is done after you have had staff 
complete Individual Student Improvement 
Plans 

 
 During Testing: 
◦ It is important to note that you may not read 

anything to students except the directions!   
◦ Text to Speech (Read Aloud) Accommodation this 

must be done using the Audio feature of the KITE 
system.   

 



 
 3-5 grades no calculator allowed 
 6-7 grades will have a basic four function calculator and a 

scientific calculator available to them through KITE 
 8th grade will have a basic four function calculator, a scientific 

calculator, and a graphing calculator (a TI 84) available to them 
through KITE 

 In grades 6-8, students are allowed to use handheld 
calculators this year but will not be allowed to use them in the 
future therefore use of the calculator in KITE is encouraged. 

 10th grade will have a basic four function calculator, a scientific 
calculator, and a graphing calculator (a TI 84) available to them 
through KITE 

 In 10th grade, students are allowed to use handheld calculators 
this year but will not be allowed to use them in the future 
therefore use of the calculator in KITE is encouraged 

 New online graphing calculators will not be available for 
students to practice with until Spring 2015 

 



 Students taking the mathematics assessment will be 
required to use the online TI-84 calculator provided by 
KITE.   

 Handheld calculators will not be permitted except as 
an accommodation documented on a student's IEP.  

  
 In high school a few items will require the use of functions 

on the graphing calculator to solve. The majority of 
items, however, for which a calculator is allowed, are 
items that could be done on scratch paper. The 
calculator is a tool that should be used to help the student 
arrive at their answer.  
◦ Students who are unfamiliar with a TI-84, yet have experience 

using other calculators, should be able to gain enough experience 
within the window before the test to do the required calculations.  

 



 
 Calculators – when 

calculators are 
provided/used 
they should be 
“cleared” before 
the next group of 
students enters 
the testing 
environment.  
 
 

  
Just to clarify the models and grades…  
The TI-84 is for grades 8 and 10 only.   
Grades 6 and 7 will have access to a TI-
30X IIS.   
3-5 grades no calculator allowed 
  
Also, as is the policy for all 
accommodations, handheld 
calculator use may be permitted 
as an accommodation if 
documented by IEP, 504, or 
student assistance plan.  It must 
be used daily in instruction as an 
accommodation in order to be 
allowed on the assessment. 



 
 Printed formula sheets will no longer be 

allowed. 
 
 Formulas and/or conversion factors will be 

available in items that are not directly 
assessing the knowledge of the formula or 
conversion factor. 
 



 Tremendous effort goes into the review of state 
assessment items, but occasionally there is an 
error or a typo which gets by.  Both KSDE and 
CETE want to be informed of item issues for 
review and follow-up.  If an error is verified it will 
be corrected and if necessary student scores will 
be adjusted.   However, due to test security 
issues we expect administrators and teachers to 
abide by the Test Security and Administration 
guidelines in the Examiner’s Manual. . 
 Process outlined on the  

Test Security Fact Sheet 

Problems reported to District 
Test Coordinator who contacts 

to KSDE – Lee Jones.  



So Mary, here is a 
picture of something 
really weird we are 

seeing!  What do you 
think? Normal? 

https://tellagami.com/gami/NL036I/ 
  

https://tellagami.com/gami/NL036I/


 Do not report the student name when 
reporting to KSDE/CETE 
 

 This is a violation of FERPA.   
 

 Usually if a question is poor CETE knows 
based on the responses and data.   



 Kansas schools… 
◦ do an excellent job of protecting the integrity of 

our assessments and assessment system.  
 
◦ Have good systems in place for providing 

training, distribution and collection of testing 
materials and reactivation!   

 
 



 Fifty-two (52) visits were scheduled statewide in 
a variety of schools from small rural districts to 
larger urban districts across the state.  

 
 80% of the schools selected during the 2013-

2014 school year were unannounced visits. 22 
schools did not receive visits due to 
scheduling/testing issues. 

 
 Visits were conducted at all levels: elementary, 

middle level and high school.  
 

 Overall the visits were a success!  



 Half of the schools provided two test 
proctors in each testing room. (12-13 
¾ of the schools had 2 proctors)  
 

 Having two test proctors present 
should be considered as a Best 
Practice and when possible be the 
preferred method of testing. 
 
 
 



 The Golden Rule Test: Would I want people to do this to me?  
 The Truth Test: Does this action represent the whole truth and 

nothing but the truth?  
 The What-If-Everybody-Did-This Test: Would I want everyone to 

do this (lie, cheat, steal, litter the school, etc.)? Would I want to 
live in that kind of world?  

 The Parents Test: How would my parents feel if they found out I 
did this? What advice would they give me if I asked them if I 
should do it?  

 The Conscience Test: Does this go against my conscience? Will I 
feel guilty afterwards?  

 The Consequences Test: Might this action have bad 
consequences, such as damage to relationships or loss of self-
respect, now or in the future? Might I come to regret doing this?  

 The Front Page Test: How would I feel if my actions were 
reported on the front page of my hometown paper?  



 What does that say about me? you?  About us 
as a state? 
 

 We are fortunate to have CETE developing our 
new assessment! 
 

 To Infinity and Beyond!   
◦ Think about our first time testing online… 

 
  
https://tellagami.com/gami/AKQO5J/ 

https://tellagami.com/gami/AKQO5J/




 Lee Jones, Assessment Coordinator 
◦ Phone #: 785-296-4349 
◦ Email: ljones@ksde.org 

 
 Mark Stephenson 
◦ Phone #: 785-296-3379 
◦ Email: mstephenson@ksde.org  

 

72 

mailto:ljones@ksde.org
mailto:mstephenson@ksde.org


 All materials will be posted on KSDE 
website! 

 
 
Mary Matthew 
Olathe Public Schools 
Kansas Assessment Advisory Council  
913-780-8162 
matthewm@olatheschools.org 

 

mailto:matthewm@olatheschools.org
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